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Essentially the Publicity Coordinator receives information about upcoming events approved and 
scheduled by the chapter and disseminates event announcements in a timely manner to pre-designated 
media outlets determined by preference of the leader.  

The pre-designated media outlets are:

Local Papers 
The Bridge, 
World, 
Middlesex News, 
Times Argus, and 

Non-Local Media
Waterbury Record. 
Stowe Reporter
Vermont Sports Online

The Publicity Coordinator downloads a list of approved, scheduled events from a “Publicity-
formatted” list of events from the chapter’s online Event-Scheduling Calendar.  

In the case of an event where the leader has requested “Local Paper’s Only,” the Waterbury Record, 
Stowe Reporter, and Vermont Sports organizations are not included in the distribution list for that 
event.  

All events are submitted a month in advance and, except for the Times Argus, are transmitted by e-mail 
to established contacts at the papers.  The Times Argus requires events to be submitted through their 
own online submission form.  After submission, the Times Argus sends the Publicity Coordinator an 
e-mail confirming the submission (not guaranteeing publication) and providing a link to permit easy 
cancellation of the event’s submission. 

Formerly Vermont Sports required individual entry of each event onto their calendar, but they have 
now begun accepting mass-e-mail notification.  For security reasons, they are now entering the events 
onto the calendar themselves. 

Added Summer, 2013:
 Generates a trifold flyer promoting GMC activities for the coming month (or two months). 

This consists of the “local only” event list described above pasted into an MS Word template 
and hand folded.  Distributes (or has a helpful spouse who distributes) twenty copies of the 
trifold to the announcements rack at Onion River sports.  

 Every Wednesday, sends an announcement of the upcoming week’s events to the GMC e-mail 
list.  

Previous Description: March 9, 2006
1.  Distributes to local news media the Section's outing schedule, pursuant to any guidelines established by the 
Executive Committee and individual trip leaders.



2.  Coordinates the outing schedule distribution with the editor of Trail Talk.
3.  Writes and distributes press releases for special events.
4.  Serves on the Section’s Executive Committee.


